
 
 

 
 

 

 

 

 

Project Information Sheet 
Please fill out all of the information below completely and sign below: 

Customer Name: ___________________________________   Date: __________________________________________  

Day Time Phone: ___________________________________   Alternate Phone:  ________________________________  

Best time to call:  ___________________________________________________________________________________  

Item(s) to be worked on, Number of pieces:  ______________________________________________________________  

 _________________________________________________________________________________________________  

Please use the space below to describe in detail the pieces you are bringing in and what you would like our shop to provide 
you a quote on. This is your opportunity to guide our shop in making sure that all the areas you would like to have addressed 
are completed. This could range from the skirting, piping, foam, springs, frame repairs, woodwork, etc. The more detailed 
that you can be in this area, the more accurate an estimate can be determined by the shop. 

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

 _________________________________________________________________________________________________  

Customer Signature:   ______________________________________________ 

 

Office Use Only 
Quote #   ___________________________  
CSR ______________________________  

� Phone verification made  

� Photo ID verification made 
Date/Time Received  _________________  
Project received from customer by 
 __________________________________  


